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NOTIFICATIONS BY HEADS OF DEPARTMENTS, Etc.,

_X_
HIGH COURT FOR THE STATE OF TELANGANA: HYDERABAD

DATE OF COMMENCEMENT OF THE °“E-FILING RULES OF THE HIGH COURT FOR THE STATE OF .
TELANGANA AND ALL THE COURTS IN THE DISTRICT JUDICIARY".

[Memo No. 8695/Courts.A2/2020, (Home (Courts.A) 28" October, 2020.]

In exercise of powers conferred under E-filing Rules of the High Court for the State of Telangana and all
the Courts in the District Judiciary, the High Court hereby notifies 2™ November, 2020, as the date on which the
provisions of the said Rules shall come into force.

E-FILING RULES OF THE HIGH COURT FOR THE STATE OF
TELANGANA AND ALL THE COURTS IN THE DISTRICT JUDICIARY

NOTIFICATION NO. 15/50/2020

ROC.NO.553/50/2020-e-Filing:- Whereas it is expedient to consolidate,
unify and streamline the procedure relating to electronic filing (e-filing) to the

High Court for the State of Telangana and to the District Judiciary; and exercise
of its powers under Articles 225 and 227 of the Constitution of India, the High -
Court for the State of Telangana makes the following Rules.

(1]
G-484/1.
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Short Title, Applicability and Commencement:
These Rules are called “e-filing Rules of the High Court for the State of

Telangana and all the Courts in the District Judiciary”.

These Rules will come into force from the date notified by the High Court.

1. Preface
These Rules will apply to on-line e-filing through Designated Counters and

facilities provided for e-filing, including e-Service Centres. The rules will apply
to such categories of cases as would be notified by the High Court. These Rules

amend and consolidate the existing Rules and Practice Directions.

2. Definitions
2.1. Action: includes all proceedings instituted in the Court such as suits,

criminal complaints, appeals, civil or criminal writ petitions, revision
petitions, contempt petitions, execution petitions, érbitration petitions,
probate cases and interlocutory applications.

2.2. Administrator: means the Registrar (Judicial) or an officer appointed by
the Chief Justice for administering and dealing with matters connected
with or relating to e-filing. '

2.3. Bench: means and includes one or more Judges assigned to adjudicate

upon Actions or the presiding officer of the Court or Tribunal as the case

may be,

-
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2.4,

2.5.

2.6.

2.7.

2.8

2.9

2.10.

2.11.

232

243

2.14,

2.15.

Courts in the District Judiciary means and includes the Courts
established and functioning under the control and supervision of

the High Court.

Designated Counters: means and includes the e-filing counter in
the High Court and e-Seva centre in the Cowrt in the District

Judiciary and those that may be notified from time to time.

Electronic Filing (e-Filing): means e-filing as prescribed through the
Internet (at the web portal of the Court) and through the
internet/intranet at Designated Counfers, unless th.e context requires
otherwise.

Evidence: means and includes evidence as defined under the .Indian
Evidence Act, 1872.

High Court: High Court means the High Court for the State of
Telangana.

Objections: means and indludes deficiencies and errors pointed out by
the Registry in refation to the Actions instituted in the Court.

Oppesite Party: means and includes defendant(s),respondent(s),

Judgment debtor(s) and non applicant(s).
Party: means appeliant(s), plaintiff(s), petitioner(s), complaint(s) and
applicant(s).

Physical Filing: means Actions and pleading filed as hard copies.

Pleadings: means pleading filed in support or defence of an Action
including affidavits, additional affidavits and supplementary affidavits.

PDF : means an electronic documen: filed in a Portable

Document_Format.
PDF/A: means in ISO-standardized version of the Portable Document
Format (PDF) specialized for the digital preservation of electronic

documents.
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3.

-

4.

4.1.

2.15. Registry: means the Registry of the Court.

2.17. Statement of Defence: means and includes written statements, replies,

counter-affidavits and additional or supplementary afﬁ_davits.

2.18. Technical failure: means a failure of the court’s hardware, software,

and/or telecommunications facility which results in the impossibility of
submitting. a file electronically. Technical failure does not include
malfunctioning of the equipment of the person submitting an e-file. i

2.19. Third Party: means and includes any- person or entity seeking to become
a party or to intervene in an Action.

2.20. Working Day: means and includes a day when the Registry of the Court
is working under the Calendar published or as directed by the Court.

General Instructio.n_s

3.1. On-line e-filing shall be made by visiting the web portal of the Court,
namely: | ://efiling.ecourts.gov.in/ts

3.2. Except as provided in these Rules, Actions, whether in fresh, pending or
disposed of cases, will be filed electronically by an advocate or litigant in -
person from their home, office or other remote location in the manner
provided in these Rules.

3.3. Any person who is unable to access the e-filing portal would be entitled
to make use of the facilities provided at the Designated Counters for
that purpose upon payment cf charges if stipulated.

3.4. Normally the size of e-filing should not exceed 20 MB. In case the file
size exceeds 20 MB, the Advocate/Litigant should visit anyone of the
Designated Centers for enabling e-filing through the intranet OR he can
split up the file into multiple files, each of them should not exceed 20
MB, to be upload in seriatim.

Steps for Registration

Persons other than Advocates and litigants in person who are already

registered on the Court web portal will take the following steps to register

Malley oy et ey e
Ll Pt A VT e
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)

Advocates

a)

b)
c)
d)

Should visit the web portal (https://efiling.ecourts.gov.in/ts/register) to
view the form.
Click the registration link.

Fill the form with requisite details.

Submit the filled-up form along with a self-attested copy of the Bar

Council Registration Certificate or Bar Council I-card (in PDF format

only).

Litigants in person

a) Should visit the web portal (https://efiling.ecourts.gov.in/ts/register) to

view the form.

b) Click the registration link.

<)
d)

4.2.

4.3.

Fill the form with requisite details.

Submit the ﬁlled—up form along with a self-attested f:opy of any identity
docﬁment issued _b? the Government (in PDF format only).

Litigants in persan shall submit an affidavit/undertaking that they have
not engaged an Advocate in the Action. A litigant in person who
subsequently engages an Advocate, shall make an application be‘fore. the
Administrator for transferring the data in res;ﬁect of the Action to the
Advocate’s accﬁunt in. Once the Administrator allows the application, the
data in the Action shall be transferred in the use account of the
Advocate. The litigant in person will_not be in a position to modify the
data of the subject Action, without the permission of the Administrator.
A login ID will be allotted on the next working day if the application is
found complete in all respects. The procedure for registration Is set out

in Appendix-II.

5. Frame of Pleadings

The pleadings shbu!d be clear and concise. Party/parties and third party/parties

should set forth their claims/averments in separate paragraphs. The statement

of truth/affidavit of the concerned person must bear his signature. Opposite

G-484/2.
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party/parties should also file his/their replies under sequentially numbered
paragraphs and heading (such as Preliminary Objeqtions and Objections on
Merits)
©. Formatiing
6.1. Al the original typed text - material including notice of motion,
memorandum of parties, main petition or appeal, interlocutory
applicatioﬁ(s), reply, étatus report, affidavit, documents, will be prepared

electronically using the following formatting style:

<+ Paper Size: A4

<+ Top Margin: 1.5"

+#+ Bottom Margin: 1.5"

< Left Margin: 1.75"

<+ Right Margin: 1.0"

< Alignment: Justified

<+ Font: Times New Roman

< Font size: 14

%+ Line spacing: 2

<+ Print: On Both Sides

< If any document is typed in a local language in Trail Courts, it
must be prepared using Unicode Font 14.

6.2. The document should be converted into Optical Character Recognition (OCR)
searchable Portéble Document Format (PDF) or PDF/A using any PDF
converter or in-build PDF conversion plug-in provided in the software. PDF/A
is the preferred format. |

6.3. A document which is not a text document and has to be enclosed with the
Action, should be scanned using an image resolution of 300 DPI (Dots per

_inch) in OCR searchable mode and saved as a PDF document. The procedure
for concerting a document into an OCR searchable PDF as mentioned above
and as required in clause B.1 is set out in Appendix-III.

7. Digital Signatures:

7.1 The PDF document shall be digitally signed either by the parties and/or by

their Advocate. The digital signatures shall be appended on such places on
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7.2

2

the PDF documents as prescribed under the extant rules. If neither the
party nor the Advocate who has been engaged possess a digital signature,
a print out of the Action shall be physically signed by the party concerned
and/or their Advocate in accordance with rules and it shall thereafter be
scanned and uploaded.

A List of recognized Digital Signature Providers and the procedure involved
in apbpend]ng single or multiple signatures is set out in Appendix-IV.

A litigant in person or advocate who does not possess a digital signature
issued by the competent authority can authentitl:ate e-filed documents by

e-Sign based on Aadhar authentication.

8. Do's and Don‘t's

8.1.

8.2,

8.3.

8.4.

8.5.

8.6.

The text documents and scanned documents set cut in clauses 6.3 and 7.1

should be merged as a single OCR searchable PDF file and should be book-

marked as per the Master Index, duly approved by the Registry. The

procedure in this behalf is set out in Appendix-V.

The merged documents should be uploaded at the time of on-line e-filing.
Screenshots of the manner of accessing the on-line e-filing portal and for
the filing of the main case and documents including written statements,
replies, repiii:ations, rejoinders, affidavits and evidence in a pending' case
are set out in Appendix-1.

Once e-filing is accepted, the filing or registration number shall be notified
to the Advocate or litigant in person.

In case on-line e-filing includes audio and/or video files, the Administrator
shall generate a hash value.

Special Characters are not allowed while e-filing Memo of Parties and
Advocate remarks.

Document Binary File Name Standards

The following special characters are not allowed in a file name:

= A quotation mark (™)

e A number sign/Pound (#)
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‘e Percent (%)

e Ampersand (&) -

e Asterisk (¥)

« Colon (:)

e Angle brackets (less than, greater than) (<>)
e A question mark (?) -

s Backslash (\)

« Forward slash (/)

e DBraces (left and righi) H{hH

e Pipe () _.

s A tilde (~)

- A period (.) character used consecutively in the middle of the file

name or at the beginning or end of the file name.

File names should not exceed 45 characters in length, including spaces.

Single space must be counted as one character each. -

8.7. On-line e-filing shall not be watermarked or encrypted. The e-flled
. documents shall not contain any virus, malware, spam-ware, trojan horse or
the like. All the e-filed documents shall be legible and free of markings,

track changes or annotations.

9. Payment of Court Fees/Other Charges
Court fee and other charges can be paid either ele_ctmnically by purchase on
the on-line facility provided by the authorised agency or from the Designated
Counters provided for the purpose in the' High Court and District Courts or from
any authorized court fee vendor. The Transaction ID provided upon payment of
court fee and other chérges is required to be entered in the appropriate field at

the time of on-line e-filing. .

10. Filing of Originals:
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10.1

10.1A

Originals of the documents that are scanned and digitally signed by the
Advocate or the litigant in person at the time of e-ﬁling of pleadings, the
signed vakaltnama, signed and notarized/attested affidavit shall be filed in
the Registry of the High Court or In the Filing Section/e-Seva centre of the
District Judiciary as the case may be within seven working days of online
Registration through web portal.

If e-filing of pleadings is made in the designated counters provided for e-
filing, such documents shall be filed along with the e-filing of

action/pleadings.

10.1B In addition to the above, if the authority of any other document relied by

10.2

the party is likely to be questioned, such document shall be filed in the
Registry of High Court, or before the authorized person of the Court
concerned in the District Judiciary as the case may be.

The signed vakalatnama, signed and notarized/attested affidavit and any
other document whose authenticity is likely to be questioned should be )
preserved, at least, for two years till after the final disposal of the Action.
Final disposal shall include disposal of the Action by the superior appellate

court.

10.3. Notwithstanding anything above, the following documents will have to be

G-484/3.

preserved permanently:-

‘a) A Negotiable Instrument (other than a cheque) as defined in Section 13

of The Negotiable Instruments Act, 1881 (26 of 1881).

b) A Power-of-Attorney as defined in Section 1A of the Powers-of-Attorney
Act, 1882 (7 of 1882).

©) A Trust as defined in Section 3 of The India Trusts Act, 1882 (2 of 1882).

d) A Will as defined in Clause (h) of Section 2 of The Indian Succession Act,
1925 (39 of 1925) including any other testamentary disposition by'
whatever name called.

e) Any cﬁnt;'act for the sale or conveyance of immovable property or any

interest in such property.
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f) Any other document as may be directed by the Bench.

10.4. The responsibility of producing the originals and proving their genuineness
shall be of the party that has electronically ﬁrsf scanned copies of the
document.

11. Access to the Electronic Data of the Action

Free of cost access will be available to authorized person(s) to data e-filed by
any of the parties to the specific Action, és is presently being provided in
pending Actions. This facility shall be in addition to the procedure of obtaining
certified copies.

12. Exemption from e-filing

Exemption from on-line e-filing of the entire pleadings or a part of the
pleadings and/or do‘cuments may be permitted by the Bench upon an application
being made for that purpose in the following circumstances:

i) where on-line e-filing is for reasons set out in the application not feasible; or

i) _where there are concerns about confidentiality and protection of privacy; or

iii) where the document cannot be scanned or filed electronically because of its

size, shape or condition; or

iv) where the on-line e-filing portal is either inaccessible or not availa'bie for

some reason; and/or

v) for a just and sufficient cause.

13. Service of Electronic Documents

In addition to the prescribed mode.of service, notices, documents, pleadings
that are filed electronically may alsc be served through the designated e-mail
IDs of Registry officials to the e-mail address of the advocates or parties, if
available. E-mail IDs of Registry officials will be published on the Court
website to enable the recipients to verify the source of the e-mail.

i4. Computation of Time

14.1. Wherever limitation/time limits apply, it will be the responsibility of the
party concerned to enéure that the filing is carried out well before the cut-

Aff Aota and Hiema Tha Aaka ~F A Bl sl e fntemem me Ll ol e e oo LR o
- i o o St P 3 R T R - i e e e e B T T PG L ST P T S T
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Action is electronically received in the Registry within the prescribed time on
any working day. For computing the time at which e-filing is made, Indian
Standard Time (IST) will apply. -

14.2. E-filing through Designated Counters will be permissible upto 16:00 hours
on any court working day. Actions filed online on a day declared as
gazetted holiday or on a day when the court is closed, will be regarded as
having been filed on the‘ next working day. For the computation of
limitation, on-line e-filing made upto 23.59 hours (11.59 PM) of the day
shall be treated as filed on that day and the acknowledgement of event
generated indicating the time and date of filing should be the basis. No
exemption from limitation shall be permitted on the ground of a failure of

the web based on-line e-filing facility.

14.3. The facility for on-line e-filing through the web porta_l shall be available
twenty four hours of each day, subject to breakdown, server downtime,
system maintenance or such other exigencies. Where on-line e-filing is
not possible for any of the reasons set out above, parties can either
approach the Designated Counters for e-filing between 09:30 hours and
16:00 hours on court working days or take recourse to physical filing. No
' exemption from limitation shall be permitted on the ground of a failure of

the web based on-line e-filing facility.

However, cases filed upto 13:00 hours may be corisidered for taking up on
the next working day and all other cases filed after 13:00 hours may be
considered for listing on subsequent working day after the next working

day.

14.4. Provisions for limitation governing on-line e-filing will be the same as those
applicable to physical filing. The period of limitation for such actions will
commence from the date when e-filing is made as per the procedure

prescribed in these Rules.
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15. Procedure for Filing Caveat
AI'I caveats. can be filed on-line. The procedure for this purpose is set out in
Appendix — VL.

16. Hard Copies of Pleadings and Documents filed Electronically
Advdcates, as well as parties, may print hard copies of all pleadings and
documents filed electronically for their use in the court or elsewhere.
Wherever required, the Registry will prepare hard copies for official use.

_17. Storage and Retrieval of e-Filed Documents and Pleadings
E-filing will be stored on an exclusive server maintained und_er the control and
directions of the Court. Fach such filing will be separately labelled and
encrypted to facilitate easy identification and retrieval. The security of such
filings will be ensured, Access to e-filings would be restricted in the manner
provided herein above and as may be notified from time to time. For
continuity of operations, in case of diéaster, natural calamity or breakdown, a
mirror image of e-filings available on the servers located in the .Court may be
maintained at different geographical locations, as decided from time to time

by the Court.

18. Residua-ry provisions

18.1. The e-filing made by an Advocate/litigant in person will be rejected if they do

not follow the protocol mandated by these Rules or practice directions.

18.2. Subject to such further directions as may be issued, it would not be
obligatory on the part of the opposite party to accept pleadings and
documents by email. In such an eventuality, hard copies of pleadings and
documents will have to be provided to'the opposite party. In such
circumstances, party can be called upon to deposit the charges calculated
on the basis of the number of pages per defendant/respondent which are

required to be photoéo;)ied. This facility will be provided by the Registry on

a writtan rannect haina made hy the dpfpndant'fc\.!mqpnndnnr{c\.
. . — - - e - & EE e Tl 4
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18.3. The Registry will communicate the objectic_ms, if any, regarding the (-:ases
filed, by email/SMS/web hosting to the concerned Advocate/litigant in
person. After the objections are cleared, the case will be processed for
listing and the Advocate/litigant in person will be informed by email/SMS/
cause list or all of them.

19. General Caution

Email is not secure medium of communication. Any communication
transmitted by email can be intercepted or read by a third party. An Advocate
or litigant in person seeking to transmit confidential or sensitive
document/material shall approach the  Fegistry for requisite
assistance/advice.

20: Notwithstanding anything contained in the High Court Writ Proceeding Rules,
1977, The Appellate Side Rules-Rules of the High Court of Judicature, Andhra
Pradesh, at Hyderabad in its Appellate Jurisdiction, The Civil Rules of Practice
and Circular Orders, 1980 and the Criminal Rules of Practice and Circular
Orders, 1990 or the High Court Standing Orders, 2004 to the extent provided
herein, these Rules shail prevail and the word/terms defined herein shal!il o {8

' applicable hereinafter.

PPENDICES
APPENDIX — I Screenshots showing the procedure for accessing the on-line
portal, electronic filing of documents and list of Designated
Counters.
APPENDIX — II Screenshots showing the procedure for registration.

APPENDIX — III Screenshots showing the procedure for converting a document
into-an OCR searchable PDF.

APPENDIX — IV Screenshots showing the procedure for appending single or
: multiple digital signatures.

APPENDIX — V Screenshots showing the procedure for book-marking.
APPENDIX—=V] Screenshots showing the procedure for filing Caveat.
Hyderabad, ; (Sd/-~)
27-10-2020. REGISTRAR GENERAL.

G-484/4.
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(For High courts & District Courts of Indi
1.1.Introduction

Welcome to the digital world of E-filing of High courts /District courts of India and this user
guide will help you with step by step how to efile your case in the online efiling portal.
Follow this step by step guide and Start E-filing your cases from the comfort of your Office
and And join the new band of DIGITAL ERA ADVOCATE.

1.2.Getting Started

@ Before starting efiling confirm and ensure the following details:

@ You must be a registered Advocate in www.efiling.ecourts.gowv.in

o If you are not a registered Advocate, immediately register today in the efiling portal
by watching our helpline tutorial/manual.
Ta_ Watch the Help video / manual click on this hyperlink

https:/fefiling.eco

Unless you are a registered user you cannot efile a new case

Keep you registered user name and Password ready. Lets start efiling a new case
Lets start e filing a new case .

1.3. E.Filing portal www.efiling.ecourts;gov.in

Type (www.efiling.ecourts.gov.in) in your browser you will reach the filing online portal.

¢41C¢ 0§ b wtglir “ _ st 3

8 1ok Conrte £ Dictriot Con '
 ligh Courts & it Court NG Supremme Court -~ High ot Disiiet Court

;?; e-Filing Applicafion

s

Guide for e filing in High Courts & District Courts of India. (Page 1 0f 14) ' Circulated by e-committee, Supreme Count of India. -
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e Ilph Counres & Districe € nuares
e=Fillag applicsilon

1.4. Select your< state>

(i) by clicking on the drop list (or)
(i) by clicking the state directly from the India map

1.5.Login

@ Type the login id and password

1eGN
@® Enter the capicha

=
T
o

@ Click on LOGIN button.

1.5.1 Forgot password :
If you forget your password or User-id, you

o

i itk pepumy i
can click on the same and can enter your 10 ey
digit mobile number or valid email id which
you had registered with e Filing Portal at the

time of Registration and then rest your

password..

1.6. Dashboard :

Guide for e filing in High Courts & District Courts of Indio. (Puge 2 of 14) Circulated hy e-committee, Supreme Court of India.

G-484/5.
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Dash board is the most important page from where you can keep track of the e filed cases
digitally under two head (a) My e filing status and (b) My e filed cases. Let us see one by

one.

The e filing status shows the cases pending for acceptance , the cases not accepted,

cases which have deficit court fees the cases pending for scrutihy and ‘which are
defective. There is another wonderful option under Draft where you can store all your
drafts which are ready for e filing .

1.6.2 My e filed cases:

LS e e e o

2l

Under e filed cases you can see your list of e filed cases, e filed documents, deficit court
feé paid, the list of Interlocutory Applications(lA), the list of R -_g]_e_-:l___cted Ca.ses the list of |dle/
Unprocessed e-Filed cases. So once you e file your case you 4; Ering :
can keep track of the case digitally using dashboard option :
without even visiting the court complex.

1.7.New case option: !

After you login, you will be welcome d by the dashboard with the
filing menu list on the left hand side . In the e filing menu list
Click on ‘New Case’ Option under the dash board which will take

you to the form where to file the case .

Guide for e filing in High Courts & District Courts of India. (Puoge 3 of 14) Circulated by e-committee, Supreme Court of India.
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1.8. Where to file High court /LLower court

After Choosing the new case option in the
dash board page you need to select where @HIGH_ COURT . LOWER COLRT
you are going to file the case whether in the '

High court or in the Lower court . For filing in the High court choose the radio button for
High court and for filing in the lower court choose the radio button of the lower court
option . Aﬁd fill  the following details through drop box i.e High court , civil or
criminal ,Matter Type, Case Type , and whether it is MACT case or not and whether it is
an ordinary or Urgent matter. in case of lower court choose the State, the District, the
Court Establishment in addition to the above particulars.

B Kow Case - Wnoo o ble

BEOTE
B LTI I R P TR b 3T AL B e TR

-

ATk T amad

(a0 EITRA Ly

Masias Taie ' e Sy | = -

Faws Tigm = Ny i
T AL F e e -
To leuERet Fund ) Fele 1 RRSD T rRAaef¥ AL Fea] Toag
S R SRR T T
Pt Liatout Ustiae etocse =
TR e by t e — e mr .M. 7 -m_ ks g s P e e o Ee -
it rrmn

Check all the particulars and if it is correct then click on submit button If you want to
make any corrections then click reset button . '

1.9.Filling up of forms:

1.9.1.Colour coding:

The next step is to fill the digital forms generated. Before filling up the forms we need

to understand the colour.cading used in the forms page which will make our task easier.
> Biue colour for the form in use and Active '

> Green colour for the form which is completed or Done .

» “* = colour for the forms which are

» Red colour for the forms which are mandatory to be filled up.

Guide for e filing in High Courts & District Courts of India. (Page 4 0f 14) Circulated by e-commitiee, Supreme Court of India.
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Though there are optional forms and optional fields it is advlsable to fill up all the details

because only then you can have a complete digital picture of your e filed case. And don't

forget that after filling up each and every

farm click "SAVE" and then “NEXT" .

-1.9.2, Complainant/Petitioner form:

In the complainant/petitioner form you need to fill up all the details relating to the

petitioner. And the fields with red star are mandatory. But it is advisable to completely fill

up all the details. For example the mail is given as optional .But only when you fill up email

you can get various alerts to your inbox from the ecourts services. Hence fill up all details

and click “SAVE” and then "NEXT" .

Corrspdatnant £ Satiberes e
Digankaton =
: n
Complalonns | Pekigner | FLANITIONN AT AL AL | {
£ ol
Mrlabon of ©ompla e/ F et ";
Prmmanss witk repaee ngme 4 b ; »
Hrlats Same =t | SURAATISD R =5
Calz sfiiin. L Uniane I
: SR i
g
Grurdtee . @glear ShFewd'e T O
Relgisn: | R _-i
Caziel Lt ] 4

LR L RIRTE]

Emafl;

presrare

s

Poice Swnon Cooe T

s ] . [ e—

b,

Feshnhaal

MADA TREAMNEPOTRT SAaLaAT

KASTATARA
Byl AR
."ui-'-'- =ar *."L bk

SR ECT ewdD

SELEGH VERLTVEG

Fewos Bol o Sralon

b by L b B Lo

{

- 1.9.3.e filing number:

The Saved Form will generate an e

Filing Number at the Right Top. It can
be noted for your reference.

Guide for e filing in High Courts & District Courts of India, {Page 5 of 14)
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1.9.4. Respondent form:
The respondent form is similar to lhe'petitioner form and hence fill up all the details
relating to the respondent and click “SAVE” and then “NEXT" ..

2B VT e e Lo BanFiarge i sl
Copurmatean ] | Ers . -
AEC L | S e B, K A P -
N i B e - 1=
T
T i 0 e e ¢ ¥ e T
ot | e T
¥ -- e al = . 2
Sepinren nma y o K _ s i R j
Thale of Fubn ¢ R n Erarac By 4, A ﬂ
. Tans A4 EST A e j
mpe & i+ n
: Faems PEe AT ..[
T rmine ™ o Maln e e
emes B ETT e el 4
o e SEcED T AL -
* ViR FE LT VRALE {
P ARLPE T SAATE :
P B
¥ T St e Ty
ine § anic

After adding all the details you will get the message as respondent added successfully

1.9.5. Extra information Form (optional):

R L e R T N T
Frasvpems b - - = A o~ + ~Fep - £ i
wany T &
Pewen -4
. - "
i i
i e 3 " 3
i - v 4
e 3
e -
o - 43
ey o
s P
e
e B L iy e .
T wen 3 4
B = Peamran ' i
e ¥ EP 4
0t = = ot a= -
S| e wmiw o 4

It you wish to fill up any exwra information regarding complainant or accused, like the
Passport number,Pan card number, Fax number, Phone number Alternate Address it can
be filled up under this form. Though this form is optional it is advisable that these all-
particulars to be filled up as far as possible. After filling up the extra information, click on
Save button and; then C]ick on Next button. But If you dc not want to fill the extra

Guide for e filing in High Courts & District Courts of India. (Page 6 of 14) Circulated by e-committee,Supreme Court of India.
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[Part-11

information about the Complainant/Petitioner or Accused/Respondent then directly

on'the Next button.

1.9.6. Extra Party Details :

click

g ey St

= = e o = 2
aras
(R
...... e g
- el L
= Capgn et
(PP, & =
2 T ™ 2ean
4 .
59 s RS R e T
P e

i)

e ) L e Y Rl

The Extra Party information arises in cases where there are more than one parties

on the Complainants/Accused side or on the Petitioners/Respondents side or on both

sides. Though this Form is also optional, it is highly recommended that it need to be filled

up because once this form is submitted it cannot be modified later .

Mote 1 Onces o Sehmib thds SRis sas ek manidy 2t o

2 0 s iecununsaeted 10 G o) Exua Pady thetalls (oaigh nol miandatany

1.9.7 Case Details:

The Case Details Form

contain the particulars of

Cause of Action Details/.

Date/ Dispute Place, the
claim  amount, Any
Important . Information/
Subject/ Reason, the
Prayer, Relief
Particulars.

Wil e b )

S g ARTIES
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1.9.7.1. Hide Party:

Hide party is an important option in Case details form. In case of offenses against women
and children, POSCO act matrimonial disputes wherever law mandates the protection of
the identity of the Victim or petitioner then this option should be enabled so that the
privacy of the petitioner will be protected and the mandate of law can be complied with.
Hence the identity of the Hide party option enabled person will not be revealed in the
digital screens !

1.9.8. Act-Section:

' Fill the details of the Act and Section and save the details and then click Next to
move to the next form .

AT LODE OF SIVIL PROCEBURE ActSection®:  TROER 2L RULE 1

G

EAEE] (ThRITES.

1.9.9.Signing Method:

@® In the e-signing option, there are three options to sign
@ uptoaded and later on e signing Using Aadhar

® uploaded using digital signature dfgital token.
@

Uploaded and later on e signing using mobile OTP. You can choose any one option
and then proceed further by clicking SAVE and NEXT .

Docummanis) PDF(s whil be "2 jRGac &0 latey on e5ied wabyy 1y Aadiieas
upleaded Gamaly suree usimg Diglel Token
uptcaded an i oo oveied ueteg mekde OTF

b eSign e Andtes adl fs Ieled fee g Qe 0 T TRCHHCANIEREING BRI LG MO WIT DS sennantafly Giplayad 3f e ey Same pat fe oreed
Tttha

g USRS Crig B oA S0 IR H0u GER

DG I AT e AR LRI B ST e O e
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1.9.10. Upload Document:
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When you havé documents to upload use this option and Upload the documents. Choose
the document type, document title and attach the document file which should not be more
than 50 MB and click upload. The uploaded document will be displayed. If you have
wrongly uploaded any document you can use the delete option and the delete it Then, you
may upload the corr’eci document. O_nce’ all the documents are uploaded, click on Next

button.
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1.9.11.Pay court fees:

For making payment of court fee you can make online payment or through Challan
payment and upload the challan details. After filing up paymem details and clicking submit
button, then click on Next button.

Ferrype® Spiert = e Hame! DT j
: e b 2 " >
Crafans Choas! DD eChaflan S MR I SRS e R
Fas Ameng baie BN ] & Ho*!
' Challan! Cheque! DO sChalan oL TR DR B Y
Paymam Mods ¢ SELECT .; Dae: 3
= SexctPany seLzcT 4
Liphoad Hacsii* Browig . ™o M sbleciss

NOTE . Please wouall i N iy IFDF e M3 Man. Jeligin Cai D 49 <naiasie sy, ORly Mody, crameuis SPATET bypiil 3 Underseoms e e ) ar, PUF e
s Finel

1.9.12 Affirmation and Verification of Appllcant

I icant/Complainant/ Liti Affirmati

ApplicantCempiamantLitigant Afiirmation

AppicantComplainaniiL mgamm Alfmnaticn A ARSI St T e nanTL TIgRR ARG
0 e Pl Passiemd (0200 tas Desn Som 1 Y0u (Mabie = r—rrgs

Mt GTD 4 . I i i @

® Type the Name of the Applicant
@ Type the mobile number of the Applicant

® Click on Send OTP button. Then, type the OTP receivad in the mob;.e number of

the applicant and then Click on Verify OTP button.

Croecurnernt SVWVeritieo r)}r Mok 27T P "
O Dhactes < TR-OS-20D0 21 20 10 PRY
Lhmirfy PAQRTMIe - ST tiEnES
By L!‘.‘i_'_rq;".'nk A AN B Lol L P WY S TR S

1= Vieres s¥ esificarion
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1.9.13. Advocate Identification and Verification:

Advocate [dentification and Verticatlon

Eehnoate idernibeation and Verhicstion ; B YD .--'i[-.[r.' ol Do nanpi A EPPUNS AR S R IS
Rame*® . e
Manlle* &

@ After the e-verification df applicant, then Advocate identification also to be verified
accordingly.

@ Type the name of the advocate _

@ Type the mobile number'of the Advocate

@ Click on the Send OTP button. Then, type the OTF5 received to your registered
mobile number and then Click on Verify OTP button. '

Drocuament everified by Mobhils OTE
S Desre ¢ Q2-35-0020 ZFY FOURR
Usang Mo bile - e ES
Ery Adivooate T GLIRUPRASALDY 82 & -

[ Wiesy &% AT el

® After the verification of (i)the applicant and (ii) the Advocate, then Click on the
Next button. ; ' :

1.9.14. View:
After filling up all the details, the filled up form details can

. Expand Al =

be viewed using the 'EXPAND.ALL" option or click on + to -

view the details against each category.

1.10. Final submit:

"After checking all the details click the option “FINAL
SUBMIT"

Guide for & filing in High Courss & District Courts of India. {IPage 11 of 14) Circulated by e-committee, Supreme Court of India.
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1.11. Submltted for approval of e filing admm :

After final submit you will get the message that the e filing case number XXXX
submitted successfully for approval of e filing admin.

1.12.Generate acknowledgment:

You can also generate acknowledgment for filing by clicking on Pending Acceptance _
option in the dashboard. From the files in the “Pending Acceptance option”, find -

By e-Filing Status

out case by looking into the e filing no, case details, date and time of submission.
and click on the e filing number of the concerned case as shown below.

Gueide for e filing in High Courts & District Courts of Indio. (Page 12 af 14) Circulated by e-committee, Suprente Court of India.
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T
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Then Click on the e Filing Acknowledgment button
Now, the e filing acknowledgment gets downloaded
automatically in PDF form as shown below.

Atknewledgeent
- CC-PLS T 00032 -2 &7 bect Ol Erite QR 2033 0% 38 2 FM

o focae FALEIEA A WADAYA
Bhasgsse st TR AR
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Gspesxing Dede; C2-05-30E0

EFILIHG TEBET, BALLARL RARHATAKA

- 1.13. Generate Case party details-:

Similarly you can generate the case party details by clicking on the case parties option.
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HIGH COURT OF JUDICATURE FOR EFILING TEST,,

COM.EX,(COMMERCIAL EXECUTION CASES)

Ravindra Madhava W/o RAMAKRISHNA, Aged about 45 vears,
Resident of Madhay Transpory, Ballari, Bejlacy, Ballari, Kamataka:, India

-~-Petitioners

: Versus I
Rahul Kumar W/o SOMASHEKAR _
Resident of Amarepurs, ballri, Bellary, Baliari, Karnataka lndia

1.14. Logout:

Lastly, you can log out from the current session by going to the Home in the dashboard
and then click on the log out icon on the right side top of the screen.

1.15.Conclusion:

‘Thus you can successfully e file a new case in the online e filing portal which hés the
added advantage of keeping track of the status of the case digitally through Dashboard
options. So keep e filing new cases through e filing portal and j’oin the new band of
‘Digital Era Advocate™.

----------------- --Start e filing new cases in www.efiling.ecournts.gov.in LR e

' Guide for e filing i High Courts & District Courts of India. (Poge 14 of 14) Circuloted by e-committee,Supreme Court of India.
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Reg:ster for efiling for
Hrgh courts/Dtstnct courts m lnd:a _
‘And Become a Digital Era- Advocate

i

eCommitlas
Suprame Court of India

GE:'THNG STARTED
Before startmg regmramn keep the. fof!amng detanfs ready
) Der&ifs of your mobile number,email 1D registered with court database

; (@ Detaﬂs of ynur bar enrwn‘ement numbe.r i ;
© (i) Digital Pholo in Jpengpg formal of size of size berween SKB and 5 MB
(iv) ldenmy pruof {Any one Pan card faadhar card*’ Vorer t:ard’ an'ng Hcense/
' Bar Reg:stm‘nn cemﬁcate funnale of size bet»wen SKB and 5 MB
T i (v) Smarmhoneﬂaptap with inrernet oonnecaon

i L S S T 1 R B
Hlﬂil{fﬂlﬂh&llll\hilﬂ.h{illf aeCiant MighCart Dt Cour

w= cTiling Application
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3 Fliph € cosrfs 50 Idintrict € ocrts
o =R illmg Appilcatiee

Emarl D+ =
(* The mop.rre number and me ema_u ID ma( Is

'a ; .

. database ther el_qrstrenon wilf-not_. be compreted
~_and in that case. contacr concemed court for
__'_reg:stermg the same)

; » Bar Reglsn'ahen Numher uf the Advocate

'Choose Usen ID (your preferable ﬂhulce)
Choose where you ; are Enrolied 43

3 "'Chouse menghcourt
=5 Enier metaptcha S
. Cilck GET OTP" S

1

Step 6: Check your reglstered rnobl!e number and the reg:stered emall ID for OTP You!
should: rel;etve 2 separate OTP in yeur rnob?e number end the emavl D In seme cases
you may TECEIVE one OTP. |n your moblle number &Ione ln that case enter the OT P
recewed m your moblle number and proceed further._-__ ' e :
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Step 9 Upload your Photo and ID:
e Upload your, Photo (in Jpeg.'Jpg format of size less blween 5 KB and 5 MB) usmg
_ "Choose file”. opt:on. :
= Upload identtty proof in lmage size
= less than 5 KB and 5 MB usnng the
~ "Choose file” optlon = A
e Suppose you don’t have d:gltall
photograph just take a photo from
"your smart phone and upload =
o Stmllarly, if. you clon't have dlgltal
"_'-i:copy of your D cards, then y“u can

You have successfully become a regnstered Advocote of eﬁlmg

Welcome to the digital world of efiling of High courts /District courts of India .

Start efiling your cases from the comfort of your office

eCommittee
Suprema Court ¢ tndis




October 29 2020] RULES SUPPLEMENT

STEP 7: Two OTP- verification: If you have

DTPVERSIC P ON
recewed Twor OTPs, Enter the_ GTP re :

cewed

OTPVERIACATION

. Address Lme 1 :
Q Aﬂdress Line 2

Syl =
V8L BEESE i o | e Ciy
.. Stale
- e Pincude

G-484/9.
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APPENDIX-III

_Procedure for

_cony eim’ag a document
=-_;__?'_'-__;.1m{a an OCR sea amfsk |
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There are many free & trial version software available online that can be
downloaded from internet for creating OCR in PDF files. These includes
PDF -XChange viewer, Acrobat Adobe, Abbyy FineReader etc.
Open 'the:P-If)'Fﬁle cuntaimng a scanned image you wish to Convert in
OCR Format
Using PDF- XChange Viewer - free
I 5 : X VR g ande -
Te B0 oG Lague e T Ao e Ll

From the main
menu, select
“Open” =
“Open an
LExisting
Document*“=>
Open any PDF
Document,

= T TE T i : i
P Bt Yes ’lgm:_ﬂ.i e Wi B T ANt 31
Llpra v i Wbt - ‘; 3 a ‘:i;

P T S e

_ g R
Teitbie o T

.

J-Rar

Erpahr o o4 MG

From the main
menuy, select =
“*Document” =
"OCR Pages".
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e Uk dlaonas Visws
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Procedure for Digital Signature

Using PDF Signer.

Sel-ct “A single PDF
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APPENDIX -V
“There are many free software program available online that can be
~downloaded from internet for creating bookrnarks in PDF files. These
_includes Foxit Reader, Abbyy FineReader, Adobe Acrobat etc.
' ~Foxit Reader(Using for Bookmark)
- Download the software from website
~https://www.foxitsoftware.com/pdf-reader. The software program
-may be downloaded by clicking on Free Foxit Reader Download link
- available on website.
Open the PDF file to Bookmark
Using Foxit Reader - free trial
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the PDF e S e
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Using Foxit Reader - free trial
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APPENDIX-VI

In-this you can do Document filing in the already filed matter.

1) There is a submenu
Caveat available in e-Filing
ment.

1) Select Case Type

2) Enter Caveator’s & Non-
Caveator’s Details

3) Enter Impugned Order
details

3) Add e-court fee

4) Select document
to be upload

5) Click on Save button to
submit the Filing.
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CAVEAT FILING

After uploading, the following screen will appear with the Diary number
for the case you have filed

I COURT OF DELH]
24 lling Marsgraoert Senkem

v Diary-No. E-435022/2020

Caerlivmstives Tl Mmoo o dep sl

UL IR VA T
* g iz vmjEc gy B TUI 3 2

s e lrestl ey

INBOX: Mow you'can track the status of Caveat through your inbox.

1.) Click on the Cavent ' HIGH COURT OF DELHI
Tnbox sub menw under e-Fillng Management System
Inbox menu ' )

Search 8y Diary No v = ) o

ROFILE 5
2.) under Caveat Inbox * ;1':"'“9 1 ) " 3
; B : - - i B 4o e
there are two tabs viz e T g Dare of |
PR s Rl e Cavmatar Vs Hespondent |[ fling | SWms
* B. Tsument rbox I 1 1 1 : ' |
SCRUH-N—YM—— LI&[& ﬂlc. e M&m_f'_,-—f EESEE T e Fis Vs WON CAVEAT W :::‘1‘ = S
cases which are in scrutiny 1 Detisee 0 i e i
stage HARCE PASSWORD: + {400 J N T :,,m i P
| J : i | Bare jav2e

e T - ey
DEFECTIVE--- Lists the GO

cases which are in
defective stage
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